
 
 

 

 

The American International School of Budapest 
seeks an Elementary Learning Support Teacher with the starting date of 

August 1, 2023 
 
The American International School of Budapest 
 
Founded in 1973, AISB is a private, non-profit educational institution. It is accredited by the 
Council of International Schools (CIS), and the Middle States Association of Colleges and 
Schools (MSACS.) 
  
AISB is an International Baccalaureate (IB) World School and offers the Diploma program in 
addition to the American High School Diploma. AISB’s basic tenet is to offer an international 
education through an American pedagogical approach, which highlights critical thinking 
skills, creativity and inquiry-based learning. 
  
The School is a member of Central and Eastern European School Association (CEESA), Sports 
Council of International Schools (SCIS), International Baccalaureate (IB) and the International 
Schools Theatre Association (ISTA). 
  
AISB occupies a single campus of 16 hectares on the northern outskirts of Budapest. The 
Middle/High School building houses 51 classrooms, library, cafeteria, computer rooms, 
double-sized gymnasium, single-size gymnasium, 25-meter swimming pool, 350-seat 
theatre, and performing and visual arts facilities. The Elementary building has 27 classrooms, 
library, cafeteria, computer rooms, double-size gymnasium and performing and visual arts 
facilities. On the grounds there are 2 soccer fields, an athletics track with lights, 4 lighted 
tennis courts and a basketball court. 
  
AISB has a very strong Student Support Program and Service Learning Program running 
throughout the entire school. AISB graduates are welcomed each year to a broad range of 
the World’s most selective colleges and universities. 
  
Governance  
AISB is governed by a 11 person Board of Directors who are elected or appointed for two-year 
terms up to a maximum of 8 years’ tenure.  
 
Enrollment 
Current enrollment is 942 (ES: 388; MS: 227; HS: 327) there are 58 nationalities in the school 
with the top three being American (22%), Hungarian (20%), and Chinese (13%). 
 
Faculty 
In the 2022-23 school year, there are 117 full-time and 5 part-time faculty. 41% of faculty are 
U.S. citizens, 16% are Canadian, 14% are British. The remaining 29% of the faculty are from 13 
other countries. 
 
Non-Discrimination Policy 
AISB does not discriminate on the basis of race, color, religion, national or ethnic origin, 
sexual orientation, age, sex or marital status in its educational programs, activities, and 
services or its employment practices.  



 
 

 

 

 
School Mission, Vision and Values 
 
MISSION 

We empower our learners to build their futures and contribute to a better world. 
 
VISION 

Future-ready, today  
 
VALUES   

Excellence, Wellbeing, Inclusion, Growth, Global Citizenship 
 

We pursue EXCELLENCE in all that we do. 
We uphold high standards and act with integrity.  
We invest in ourselves and take pride in our pursuits.  
Our resilience is built through failure, perseverance, and achievement. 

 
We promote WELLBEING so people flourish*.  

*flourish - verb (SUCCEED) We define flourish as reaching the highest levels of personal 
attainment, coupled with the highest levels of wellbeing. 
We flourish when we have a purpose and feel safe, valued, and connected.  
We emphasize kindness to ourselves and each other.  
We are at our best when we maintain a healthy balance in our lives.  

 
We design learning that challenges each individual to GROW.  

Each of our learners is supported and stretched to reach their fullest potential.  
Learning is about continuous adaptation and growth; it brings joy and meaning to our 
lives.  
Learning is engaging when it is relevant and authentic.  

 
We commit to INCLUSION* so that everyone belongs. 

*Inclusion - noun  
At AISB,  inclusion means that everyone is seen, heard and valued. We create a 
learning environment where individual needs are prioritized, so everyone has access to 
all that AISB has to offer. We want everyone to feel connected and see their identity,  
culture, and beliefs valued in our community.  
Our diversity is our strength. Each and every voice matters.  
We respect and embrace our uniqueness, ensuring equity and access for all our 
students.  
We are a caring community where everyone can find their place now and always.  

 
We develop GLOBAL CITIZENS to make a positive impact together.  

We act because we care.  
We achieve more when we work together towards a more sustainable future.  
We empower our learners to be catalysts of positive change in our community and 
beyond..  



 
 

 

 

 
Job Title: Elementary School Learning Support Teacher 
 
Reports To: Elementary Administration and Director (as needed) 
 
Position Overview: 
The primary job of the Learning Support Teacher is to provide support to  students, with 
specific responsibility for working with individual and/or small groups of students receiving 
additional support. The Learning Support Teacher collaborates with all members of faculty 
and administration to facilitate the development of each student in the cognitive, affective, 
ethical, emotional and physical domains of his/her growth. The Learning Support Teacher 
is able to demonstrate an understanding of inquiry-based learning and instructional 
practices that support learners. 
 
Qualifications and Experience: 
Personal Attributes 

• Illustrates organizational and time-management skills 
• Demonstrates initiative and the ability to multi-task 
• Cooperative and collaborative establishing effective working relationships with staff, 

students, and parents 
• Accepts and manages change effectively 
• Maintains a solution-based approach to problem-solving 
• Openly accepts and considers different perspectives 

 
Knowledge 

● Understands the importance of collaboration for the program to be successful 
● Is up-to-date on current best practice and actively incorporates it into daily learning 

environment 
● Demonstrates an understanding of primary developmental stages 
● Demonstrates an understanding of and commitment to inclusive learning 

 
Degrees and Qualifications 

● Holds a University / College degree (or equivalent) in elementary education (Masters 
desired) 

● Holds a specialization in special education/student support 
● Experience administering (where needed) and interpreting assessments (TONI, DAB, 

WISC, etc.) and translating it into practice (qualification desired) 
● Technology literate in Web Applications, Google Applications, and other current 

trends in the field of technology 
● Demonstrates ongoing professional development in areas of best practice 

 
Skills and Experience 

● Proficient in oral and written English (near-native or native) 
● Experience working with elementary-aged children (minimum two years desired) 
● Experience working with elementary-aged English as additional language children 

(desired) 
● Experience or a solid understanding of what it means to co-teaching 



 
 

 

 

 
Key Responsibilities:  
Duties include, but not exclusively, the following: 
 
Curriculum and Instructional Process 

● Demonstrate curriculum knowledge and best practice in terms of pedagogy, 
while assisting students, primarily in a push-in model, individually or in small 
groups, for the purpose of practicing and/or reinforcing learning concepts (given 
lesson objective and resources by teachers) and assisting students in reaching 
academic goals at a developmentally appropriate level 

● Develop, implement, and support individual education plans when warranted (in 
AISB parlance, “Learning Support Plan” and “Targeted Intervention Plan”)  

● Attend regular Student Support Team meetings to determine future actions and 
support 

● Meet with teachers  individually and in teams to assist in co-planning and 
implementing a program of instruction with purposeful activities that require 
students to engage in thinking and the development of understanding as part 
of their ongoing experience in the school. 

● Assist students in the classroom by scaffolding their thinking in the moment, as 
well as providing tools and patterns of thinking that can be used independently. 

● Model a language of thinking that provides students with the vocabulary for 
describing and reflecting on thinking. 

● Show respect for and value all community members’ contributions of ideas and 
thinking, in a spirit of ongoing collaborative inquiry. 

● Assist students, when working individually or in small groups, by providing 
specific/targeted, action-oriented and focused feedback to help guide their 
learning. 

● Model questioning, thinking, and learning so that the processes are discussed, 
shared, and made visible in the school. 

● Assist students by attending all assemblies and grade-level field trips or special 
events. 

● Assist in proctoring and providing accommodation for MAP assessments, as 
required. 

 
Classroom Management/Supervision 

● Assist students in developing their independence and social skills by modeling 
appropriate language, interactions, and positive behaviors at all times. 

● Assist teachers and students in creating a safe and positive learning 
environment, taking necessary and reasonable precautions to protect students, 
equipment, materials and facilities. 

● Share responsibility, along with teachers, during the school day for the 
supervision of students in all areas of the school, including walking students 
to/from Encore classes, lunch, recess, nurse’s office, lost and found, and the bus 
or after school activities. 

● Assist teachers in providing for the supervision of the classroom when 
circumstances require a teacher’s brief absence from the classroom. 

 



 
 

 

 

 
● Report observations and incidents (e.g. accidents, fights, appropriate and/or 

inappropriate social behavior, violations of rules, safety conditions, etc.) relating 
to specific students for the purpose of communicating information to 
appropriate teacher and/or administrative personnel, and when necessary, 
complete a 3Rs Student Referral Form. 

● Positively manage student behavior in alignment with our child safety policy. 
 
Classroom Maintenance and General Administrative Tasks 
 

● Administer some diagnostic testing (short of a full-scale ed-psych evaluation) 
● Maintain ongoing records for students who receive student support services, 

which may include writing samples, a reading log, inventories, or other working 
documents.  

● Assist teachers and students to maintain a clean and organized learning 
environment, including classrooms, pod areas, and corridors. 

● Assist teachers and students in documenting learning for students on your 
caseload 

● Perform additional duties effectively (during and outside the regular school day) 
as requested by the administration 

 
Professional Growth 

● Continue professional growth through attendance at workshops, seminars, 
conferences, and/or advanced coursework at institutions of higher learning. 

● Attend faculty, committee, and team meetings as required to reflect on and 
refine teaching practices. 

● Participate actively in the School’s Professional Growth and Evaluation process. 
 
Public Relations 

● Support and adhere to the mission, vision, and values of AISB, as well as board 
policies, administrative procedures, and school regulations, and support each of 
these to the community-at-large. 

● Align all communications with the branding and expectations of the school. 
● Maintain appropriate work habits, including regular and punctual attendance 

and appropriate use of time. 
● Establish and maintain collaborative relationships with members of the school 

community. 
● Ensure consistent and ongoing communication with families in line with the 

LSP/TIP expectations.  
● Communicate regularly with administration, parents, teachers about student 

support strategies, accommodations, and progress (e.g., in person, email, report 
cards, Data Dashboard)  

 
AISB takes child safeguarding measures seriously.  

Appointments are subject to satisfactory enhanced criminal checks. 


