
The American International School of Budapest Seeks a MS Assistant Principal

Effective August 1, 2023

Introduction

The American International School of Budapest (AISB) seeks to appoint an Assistant
Principal from August 1, 2023.

Founded in 1973, AISB is a private, non-profit educational institution. It is accredited
by the Council of International Schools (CIS), and the Middle States Association of
Colleges and Schools (MSACS.)

AISB is an International Baccalaureate (IB) World School and offers the Diploma
program in addition to the American High School Diploma. AISB’s basic tenet is to
offer an international education through an American pedagogical approach, which
highlights critical thinking skills, creativity and inquiry-based learning.

The School is a member of Central and Eastern European School Association
(CEESA), Sports Council of International Schools (SCIS), International Baccalaureate
(IB) and the International Schools Theatre Association (ISTA).

AISB occupies a single campus of 17.8 hectares on the western outskirts of
Budapest. The Middle/High School building houses 51 classrooms, library, cafeteria,
computer rooms, double-sized gymnasium, single-size gymnasium, 25-meter
swimming pool, 350-seat theatre, and performing and visual arts facilities. The
Elementary building has 27 classrooms, library, cafeteria, computer rooms,
double-size gymnasium and performing and visual arts facilities. In the grounds
there are 2 soccer fields, an athletics track with lights, 4 lighted tennis courts and a
basketball court.

AISB has a very strong Student Support Program, and Service Learning Program
running throughout the entire school. AISB graduates are welcomed each year to a
broad range of the World’s most selective colleges and universities.

Governance
AISB is governed by a 11 person Board of Directors who are elected or appointed for
two-year terms up to a maximum of 8 years’ tenure.



School Mission, Vision and Values

MISSION
We empower our learners to build their futures and contribute to a better world.

VISION
Future-ready, today

VALUES
Excellence, Wellbeing, Inclusion, Growth, Global Citizenship

● We pursue EXCELLENCE in all that we do.
● We promote WELLBEING so people flourish*.
● We design learning that challenges each individual to GROW.
● We commit to INCLUSION* so that everyone belongs.
● We develop GLOBAL CITIZENS to make a positive impact together.

Enrollment
Current enrollment is 942 (ES: 388; MS: 227; HS: 327) there are 58 nationalities in the
school with the top three being American (22%), Hungarian (20%), and Chinese (13%).

Faculty
In the 2022-23 school year, there are 117 full-time and 5 part-time faculty. 41% of faculty
are U.S. citizens, 16% are Canadian, 14% are British. The remaining 29% of the faculty are
from 13 other countries.

Non-Discrimination Policy
AISB does not discriminate on the basis of race, color, religion, national or ethnic
origin, sexual orientation, age, sex or marital status in its educational programs,
activities, and services or its employment practices.



Job Title: Middle School Assistant Principal
Reports To: Middle School Principal (Director as needed)
Start Date: August 1st, 2023
Position: Senior Leadership

Position Overview:
The Assistant Principal works collaboratively with the Middle School Principal,
Director of Teaching and Learning, Counselor, leadership team, faculty, staff, parents,
and students to effectively meet the needs of all learners in line with the mission,
vision, and values of the school.

Qualifications and Experience:
Personal Attributes

● Demonstrates visionary educational leadership and takes initiative
● Maintains professionalism and is a role model for students, parents,

faculty, and staff
● Demonstrates strong interpersonal skills
● Demonstrates excellent communication skills
● Engages in professional inquiry for personal and collegial growth
● Communicates effectively, in English, both in written and oral form
● Illustrates organizational and time-management skills
● Accepts and manages change effectively
● Engages in proactive, open dialogue and communication with all

stakeholders
● Establishes a positive rapport and maintains collaborative and

constructive interactions with all members of the community
● Advocates for, supports, and guides student learning, the implementation

of curriculum, philosophies, policies, and practices that support the
mission, vision, and values of AISB

● Maintains a solution-based approach to solving problems
● Openly accepts and considers different perspectives
● Demonstrates flexibility and an appropriate sense of humor
● Illustrates strong organizational and time-management skills

Knowledge
● Understands the unique developmental needs of the middle level learner
● Is up-to-date on current best practice and actively incorporates it into daily

practice
● Demonstrates a concrete understanding of what it means to lead and

learn

Qualifications & Experience
● Holds a degree in education
● Experience teaching at the middle school level (minimum five years),

ideally in more than one grade level



● Proven recent leadership experience at the MS level

Preferred Skills and Experience
● Master’s Degree in the field of Education, or equivalent, (ideally in

Leadership or Administration)
● Technology literate in Web Applications, Google Applications and other

current trends in the field of technology
● Experience with Course Management software (e.g., Veracross, Google

Apps) and online grading
● Experience with online curriculum documentation (e.g., Atlas Rubicon)
● Demonstration of ongoing professional development and demonstration

of best practice in EAL, effective teaching and learning, and curriculum
integration

● Experience with Middle School Advisory and Community Service programs
● Experience working with students who need language / learning support

and / or children who excel
● Effectively navigates onsite, hybrid, distance learning or a combination of

any of the three

Key Responsibilities
● Promote a culture focused on supporting students to be

happy, engaged, empowered, respectful and responsible
members of the community

● Support a culture focused on enriching the lives of others
● Ensure systems and structures to support students in their

development are reviewed regularly and refined as required
● Develop a culture responsive to the needs of students
● Develop a culture where students are safe, informed and,

as a result, can flourish
● Be a leader of child safeguarding
● Advocate for all students
● Lead the review and refinement of the pastoral/school

advisory programme to ensure that it is relevant and meeting
the needs of all students

● Support the school’s counselling programmes, social and
emotional counselling, to ensure all students are
at the best in regards to learning and wellbeing

● Ensure the child safeguarding policies are implemented and
referred to on a regular basis

● Collaborate with the Middle School Principal, members of the Senior
Leadership Team, middle leadership, faculty, staff, parents, and students to
monitor, review and champion the direction of  school-wide and divisional
goals and initiatives

● Support solution-based problem solving with reference to student behavior
and discipline in consultation with teachers, the student support team,
Counselor and the Middle School Principal



● Maintain professional, proactive verbal and written communication with
faculty, staff, parents, and students

● Oversee the supervision of assistant and substitute teachers in consultation
with the Middle School Principal

● Assist in or oversee (where requested) the creation, review, and
implementation of:

○ Supervision and duty schedules
○ Fall Trips / Field Trips
○ Assemblies
○ Special Event Schedules
○ School Emergency Procedures
○ Other processes and procedures necessary to ensure an optimal

learning environment for all members of the community
● Provide feedback to teachers and teacher assistants that encourages growth

and development
● Use relevant technology to model and support instruction and learning
● Demonstrate and share regularly (with faculty, staff, parents, and students) a

solid knowledge of content and pedagogy making connections within and
across disciplines

● Continue to develop pedagogical practice through observation, professional
development, and research, and apply new knowledge to enhance student
learning

● Participate proactively in and/or lead Middle School meetings and events
● Participate proactively in and/or lead extracurricular activities
● Support orientation of new families, faculty and staff

AISB takes child safeguarding measures seriously.
Appointments are subject to satisfactory enhanced criminal checks.


